YTBEPX/IEHbI
npruKazomM MuUHHUCTEpCTBA
TpyJia ¥ COLMAIbLHOM 3alIUThI
Poccuiickon denepanuu

oT «15» centsaops 2021 r. Ne 6321

Pexomenaanuu no yuery
MHUKPONOBPEKACHUN (MUKPOTPAaBM) pa00OTHUKOB

[. O0mune mosoxeHus

1. HacTosiiie peKOMEHIalUh MO YYEeTy MHKPOIOBPEXKIACHUN (MHKPOTPABM)
paboTHUKOB (masiee — Pexkomenpanuu) pa3paboTaHbl B IEISAX OKa3aHUS COJICUCTBUA
paboroaaresiiM B UCHOJHEHUU TpeOoBaHuii crarer 214, 216, 226 paznena X Tpyaosoro
kozaekca Poccutickoii denepanun (CobOpanue 3akoHomaTenbcTBa Poccuiickoit denepanumu,
2002, Ne 1, ct. 3; 2021, Ne 27, ct. 5139), coBepIICHCTBOBaHHUS BHYTPSHHHUX IPOIIECCOB
YOpaBJCHUS OXPAaHOW TpyJda B OpPraHU3ALMM, NPEIyNpPEKICHUS MTPOU3BOJACTBEHHOTO
TpaBMaTU3Ma U HE COJIEPKAT 00s13aTeIbHBIX TPEOOBAHUIA.

2. Y4eT  MUKpPONOBPEXKIECHUUA  (MHKPOTpaBM) paOOTHUKOB  PEKOMEHIYETCS
OCYIIECTBIISATh MOCPEICTBOM cOOpa U PETUCTpallii UHPOPMALMK O MUKPOIIOBPEXKICHUSIX
(MUKpOTpaBmax).

YyeTr MHUKPONOBpEXKACHUN (MUKPOTpaBM) PAaOOTHUKOB MO3BOJUT PabOTOATEIIO
MOBBICUTh A()(PEKTUBHOCTh B MPOBEACHUM CHUCTEMHBIX MEPOINPHUATHNA MO YMNPABICHUIO
MpoECCUOHAILHBIMU PUCKAMU, CBS3aHHBIX C BBISIBICEHHEM OMACHOCTEH, OILIEHKOU
Y CHWKEHHUEM YPOBHEH MPO(PECCHOHAIBHBIX PUCKOB, 00ECIIEUEHUN YIYUYLIEHUS YCIOBHMA
Y OXpaHbl Tpy/a.

VYdeT MUKpONOBpEKACHNH (MUKPOTpPaBM) paOOTHUKOB OCYIIECTBIISIETCS padoToAaTeneM
CaMOCTOSITENIbHO MCXO/I U3 ClelM(UKU CBOCH NEATeIbHOCTH, JOCTHKEHUNM COBPEMEHHOM
HayKU ¥ HAaWJIY4IlUX PAKTHUK, TPUHATHIX Ha ce0s1 00513aTENIbCTB.

3.B memsix yueta M paccMOTpPEHHS OOCTOSITENBCTB W TPUYUH, MPHUBEAIINX
K BO3HUKHOBEHHUIO MHUKPOMOBPEKICHUN (MUKPOTpaBM) PaOOTHHUKOB, MPEAYIPEKICHHUS
MPOU3BOJCTBEHHOI'O TpaBMaTH3Ma, pab0TOIaTENI0 PEKOMEHIYeTC !

YTBEPIUTH JIOKAJTbHBIM HOPMATHUBHBIM aKTOM MOPAJIOK y4eTa MUKPONOBPEKIACHUN
(MuKpoTpaBM) pPaOOTHUKOB, C YYETOM OCOOEHHOCTEH OpraHU3aIMOHHOW CTPYKTYPBHI,
cnenu@uKy, Xapakrepa MPOU3BOJCTBEHHON NEATENbHOCTH, MPUHSATHIM C COOJ0/IEHHEM
ycTaHOBJIEHHOTO ctatheit 372 TpynoBoro kojekca Poccuiickoit @enepanmu (CoOpanue
3akoHomarenbcTBa Poccuiickoit ®enmepammu, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878)
MopsiIka yyeTa MHEHUSl MPEeACTaBUTEIbHOIO OpraHa padOTHUKOB (MPU HAJIMYUU TAKOTO
MPEACTABUTENBHOTO OPraHa);

OpraHu30BaTh  O3HAKOMJIEHHE  JOJDKHOCTHBIX JIMIl C  TOPSAJKOM  yd4eTa
MUKPOIMOBPEXICHUN (MUKPOTpaBM) paOOTHUKOB;

OpraHu3oBath HWHGOPMHUPOBaHHE PAOOTHUKOB O JEHCTBUAX MPU TOJYYESHHUH
MUKPOIMOBPEXICHUS (MUKPOTPaBMBI);
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OpPraHM30BaTh PACCMOTPEHUE OOCTOSTENIBCTB, BBIABICHUE MPUYMH, MPUBOAALINX
K MHKPOIMOBPEXKIACHUSIM (MHKPOTpaBMaMm) pabOTHUKOB, M (UKCALUIO PpE3yIbTaTOB
paccmoTpenusi B CrpaBKe O pPacCMOTPEHUH OOCTOSITENIBCTB W TPHYMH, TPUBEAIINAX
K BO3HUKHOBCHHIO MHUKPOIIOBPEKICHUS (MUKPOTPAaBMBbI) paOOTHHKA, (PEKOMEHIYEMBIit
oOpaser nmpuBeAcH B NpuiokeHHH Ne 1 K HacTosSmuM PexkoMeHIAIUsM) WA HHOM
oTpe/ieieHHOM paboTo/aTeNieM TOKYMEHTE, COJIEpKalleM, B TOM YHCIIe PEKOMEHTyeMble
CBeACHMs, OTpakeHHble B CHpaBKe O pPACCMOTPEHHUU OOCTOSATENbCTB U IPHYMH,
IPUBEIIINX K BOSHUKHOBEHHIO MUKPOIOBPEXKIEHUS (MUKPOTPaBMbI) paboTHHKA (ajnee —
Cnpagka);

00ecneunTh JOCTYITHOCTh B OpraHU3aluy (CTPYKTYpPHBIX MOJpa3iecHusX) OJaHKa
CripaBKH B JIEKTPOHHOM BUJIE WM HA OyMa)KHOM HOCHUTEIIE;

OpPraHM30BaTh PErHCTPalMI0 MPOUCHIEAIINX MUKPOIOBPEXKACHUN (MUKPOTpPaBM)
B JKypHane ydyera MUKPONOBPEKACHHH (MUKPOTpaBM) paOOTHUKOB (PEKOMEHIyEMBbIii
oOpasen; mpuBeieH B mpwioxkeHnd No 2 K HACTOSIIUM PekoMeHmanusiM) Wid HHOM
ONpENETICHHOM padOTOaTENEM JOKYMEHTE, COAEpPKalIEM, B TOM YHCIIE PEKOMEHyEeMbIe
CBeleHus, OTpaxkeHHble B JKypHane yuyera MHKPOIOBPEXKICHHUS (MUKPOTPABM)
paboTHuKOB (nanee — XKypnain);

YCTaHOBUTb MECTO M CpoKH XpaHeHus CrnpaBku u JKypHana. PexoMeHIOBaHHBIN
cpok xpanenus Cnpasku U JKypHana cocraBiser He MeHee | roaa.

4. CocraBnenne CnpaBku u BeneHue JKypHana MOXKET OCYUIECTBISATHCA
B 3JICKTPOHHOM BHJI€ C HCIIOJIb30BAHUEM 3JIEKTPOHHOW MOANUCH WM JIF0OOTO APYroro
crocoba B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu, No3BOJISIOLIETO
UACHTU(PULIUPOBATH JIUYHOCTh paObOTHHUKA, cocTaBuBIIEro CIpaBKy U OCYIIECTBIISIOLIETO
Benenue JKXypnana.

I1. PexomeHmyeMblIil MOPSIOK yueTa MUKPOTIOBPEKIEHUN (MUKPOTPABM)

5. OcHOBaHUEM [JIsl PETUCTPALIMM MUKPOIOBPEXACHUS (MUKPOTPAaBMbI) paOOTHUKA
U pacCMOTPEHUSI OOCTOSITENIbCTB U MPUYMH, MPUBEAIINX K €r0 BOSHUKHOBEHUIO, SIBIISIETCSA
oOpalieHre NOCTPaJaBUIEr0 K CBOEMY HENOCPEACTBEHHOMY WM BBIIIECTOSILIEMY
PYKOBOJUTENIO, paboTOAATENO (€r0 MPEACTABUTEN0)! (1a1ee — ONOBEIAEMOE JIULIO).

[Ipn oOpailieHHMH MOCTPAJaBIIETO K MEAMIMHCKOMY pa0OTHHKY OpraHHU3aluH,
MOCJIETHEMY PEKOMEHAYETCA COOOIIATh O MUKPOIIOBPEXACHUHN (MUKPOTPaBME) pabOTHUKA
OTIOBELIAEMOMY JIUILY.

6. OnoBemaeMoMy JIMIly MOCJHE MOJy4E€HUS HMHGPOPMALMU O MHUKPOIOBPEKICHUU
(MuKpoTpaBMe) pabOTHHKA PEKOMEHIyeTCsi yOemuThCs B TOM, UYTO IOCTPAJABIIEMY
OKa3aHa HeoOXoauMasi TiepBasi IOMOIIb U (WJIK) MEIUIIMHCKAS TIOMOIIIb.

7. OnoBemaeMoMy JIMIly PEKOMEHIYETCS He3aMeUIMTEIbHO HH(OPMHUPOBATH
J00BIM OOIIETOCTYITHBIM CIOCOOOM CHELMAIMCTa M0 OXpaHe TPy/la W JIMIO, HA3HAYEHHOE
OTBETCTBEHHBIM 3a OpraHu3alfio padboThl MO OXpaHe TpyJa MPUKa30M (PacHops>KEHUEM)
paboTonaresnis, WKW APYroro yHOJHOMOYEHHOIo paboTojaresieM padOTHUKa (nanee —
YIOJHOMOYECHHOE JIUII0), O MUKPOTIOBPEKICHUU (MUKPOTPABME) paOOTHHKA.

! Yacte 3 crateu 226 Tpynosoro konekca Poccuiickoit ®eneparuu (Cobpanue 3akoHonaTenscTBa Poceuiickoit ®eneparum,
2002, Ne 1, cr. 3; 2021, Ne 27, cT. 5139).



3

[Tpu nHbOpMHUPOBAHNHK YIIOJHOMOUYEHHOT'O JIUIA PEKOMEHIYETCSl COOOIIaTh:

dbamunnio, uMsi, OTYECTBO (MPU HATMYHMH) OCTPAAABILEro pabOTHUKA, JOHKHOCTD,
CTPYKTYPHOE MOJPA3ACICHHE;

MECTO, ATy U BpeMs NOJIy4YeHUs1 paA0OTHUKOM MUKPOIOBPEXACHUS (MUKPOTPABMBI);

xapakTtep (ONMUCaHUE) MUKPOTPABMBI;

KpaTkyro  uHpoOpMamuio 00  OOCTOSITENbCTBAX  MOJY4YEHUS  PaOOTHHUKOM
MUKPOIOBPEXICHUS (MUKPOTPABMBI).

8. IIpu nonydyenun uHboOpMaIIMU O MUKPOTIOBPEKACHUN (MUKPOTpaBME) pabOTHUKA
YIOJHOMOUYEHHOMY JIMI[y PEKOMEHIYETCS pacCMOTPETh OOCTOSTEIhCTBA M MPUYUHBI,
NpUBEAIINE K €€ BOSHUKHOBEHUIO, B CPOK 110 3 KayieHJapHbIX JHEW. [Ipy BOSHUKHOBEHUU
00CTOSITENBCTB, OOBEKTUBHO MPEMATCTBYIOIIMX 3aBEPIICHUIO B YKa3aHHBIM CpPOK
paccMOTpeHUusi  OOCTOSITEILCTB U MPUYUH, MNPUBEAIIMX K  BO3HHUKHOBEHUIO
MHUKPOHIOBPEKICHHUS (MHUKPOTpPaBMbI) paOOTHHUKA, B TOM YHCJIC 1O MPUYUHE OTCYTCTBHS
0OBSACHEHHS TTOCTPAJABIIEro pabOTHUKA, PEKOMEHIYETCSl MPOMJIUTh CPOK PACCMOTPEHUS
OOCTOATENHCTB M NPUYUH, MPHUBEANINX K BO3HUKHOBEHUIO MHKPOMOBPEKICHUS
(MUKpOTpaBMbI) paOOTHHKA, HO HE 00Jiee YeM Ha 2 KaJICHAAPHBIX JHS.

[Ipu paccmoTpeHHH OOCTOSITENHCTB W MPUYHH, MPHUBEAIINX K BO3HHUKHOBEHHIO
MHUKPOIIOBPEXACHUS (MUKPOTPABMbI) paOOTHHUKA, YIIOJIHOMOYEHHOMY JIUILY LIEJIECO00pa3HO
3anpocuTh OOBACHEHHE MOCTPAAABIIEr0 pabOTHUKA 00 YKa3aHHBIX OOCTOSITENbCTBAX,
JOOBIM JTIOCTYIIHBIM CIOCOOOM, OMpEIEIeHHbIM paboTomaTreneM, a TaKXe MPOBECTH
OCMOTp MecTa npoucuiecTBus. Ilpy HEOOXOOAUMOCTH K PAaCCMOTPEHHMIO OOCTOSATENbCTB
M TPUYMH, TPUBEIIIUX K BO3HUKHOBEHHUIO MHUKPOMOBPEKICHUN (MUKPOTPABM)
pabOTHUKA, TMPHUBJIEKAETCSI  OMOBEUIAEMOE  JIMLO, PYKOBOAMTEIb  CTPYKTYPHOI'O
IO/IPA3/IeIICHUs, IPOBOJUTCS OIPOC OYEBHILIEB.

9. PaboTHUMK uMeeT MpaBO Ha JHMYHOE YydyacTUE WM Y4yacTHE 4Yepe3 CBOHUX
IpeJCTaBUTENIed B PACCMOTPEHHUHM NPUYUH U OOCTOATEIBCTB COOBITUM, MPUBEIIINX
K BO3HMKHOBEHUIO MUKPOIIOBPEXKIEHHH (MUKPOTpPaBM)Z,

PaboTonaTento pekoMeH1yeTcsl MPUBJIEKATh OCTPAAABLIEr0 pabOTHUKA JIMYHO WM
yepe3 CBOMX MpEJCTaBUTENEH, BKIIIOYas MPEACTABUTENEH BBIOOPHOTO opraHa NEPBUYHON
po¢COI03HON OpraHU3allM, K PACCMOTPEHHUIO OOCTOSITELCTB M NMPUYUH, MPUBEAIINX
K BO3HHUKHOBEHHUIO MHKPOMOBPEKACHHUS (MHKPOTPAaBMBI), a TaKKe€ O3HAKOMHUTH €r0 C
pe3yiabTaTaMu YKa3aHHOTO PACCMOTPEHUS.

10. YnonmHOMOYEeHHOMY JIUITY TI0 pe3yIbTaTaM JICHCTBHIA, TPOBEICHHBIX B COOTBETCTBUH
¢ myHKTOM 8 HacTosAmux PekoMeHaammii, pekomeHayeTcst cocTaBiaTh CpaBky.

11. YionrHOMOYEHHOMY JIMIy PEKOMEHIyeTcsl 00ecleunBaTh PETUCTPAIUIO
B KypHane COOTBETCTBYIOIIMX CBEIEHUH, a TaKXKE C Yy4YacTHUEM PYKOBOAMUTENS
CTPYKTYPHOT'O MOApa3/eieHHs MOCTPaJaBIIero paboTHUKa (pOpMUpPOBAHUE MEPONPUATUI
0 YCTPAHEHHUIO MPUYMH, MIPUBEAIINX K BOSHUKHOBEHUIO MUKPOOBPEXICHUHN (MUKPOTPABM).

[Ipy NOArOTOBKE TMEpeYHs COOTBETCTBYIOIUMX MEPONPUATHNA PEKOMEHYETCS
YUYHUTHIBATH:

O00CTOSITENBCTBA TMOJYYEHUSI MHUKPOIMOBPEXKACHUS (MUKPOTPAaBMbI), BKIIIOUas
UCIIOJIb3yeMbIe 00OpYJI0BAHHME, UHCTPYMEHTBI, MaTepualbl U ChIpbE, MPUEMbI PAOOTHI,

2 A63an apeHanuateiii yacty 1 crateu 216 Tpymosoro komekca Poccuiickoit @exmepanun (CoOpaHue 3ak0HOAATENbCTBA
Poccwiickoii ®expeparuu, 2002, Ne 1, cr. 3; 2021, Ne 27, ct. 5139).
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YCIIOBHS TPY/ia, U BO3MOXHOCTh UX BOCIPOM3BEICHUS B CXOKUX CUTYALMSIX WIH Ha APYTUX
pabouux MecTax;

OpraHM3allMOHHBIE HEJOCTATKH B (DYHKIMOHHUPOBAHUH CUCTEMBI YIPABICHUS
OXpAaHOU TPY/a;

¢usznyeckoe COCTOSIHHME PaOOTHHKA B MOMEHT IOJIyYE€HHS MHUKPOIOBPEKICHUS
(MUKpPOTpaBMBI);

MEpBI IO KOHTPOJTIO;

MEXaHU3Mbl OLICHKHM J(P(EKTUBHOCTH Mep IO KOHTPOIIO U  pealu3aluu
npOPUIAKTHUECKUX MEPOTIPUSITHIA.



[Tpunoxxenue Ne 1
K PekomeHganusm 1o yuery
MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEP KICHHBIM ITPUKA30M
MunucTepcTBa TpyAa U COLUATBLHON 3alUThI
Poccuiickoit ®enepanuun
oT «15» centsa6ps 2021 Ne 6321

PexomeHntyeMblit 0O6paszerlt

Cnpaska
0 pacCMOTPEHUH MPUYHH H 00CTOSITEIHCTB, MPUBEIIIUX K BOSHUKHOBEHHIO
MHMKPONOBpeXAeHUs] (MUKPOTPaBMbI) pA00OTHHKA

[TocTpanaBmmii pabOTHUK

(bamuust, uMst, 0TYECTBO (TIPU HATMYHH), TOJ POKIACHHUSI, TOKHOCTD, CTPYKTYPHOE MOApa3aeeHue, CTax paboThl
10 CHEeUAaNbHOCTH)

Mecto nonyudeHnus pabOTHUKOM MHKPOIIOBPEKACHHS (MUKPOTPABMBI):

Jata, Bpemsi oaydeHus pabOTHUKOM MHUKPOIIOBPEXKACHHS (MUKPOTPABMBI):

JIelicTBHS IO OKA3aHUIO MEPBOM MOMOIIIU:

Xapaxkrep (OnrucaHne) MUKPOTPABMBI

OO0cToATENLCTBA:
(m31m0xeHIe 0OCTOSATENHCTB MOTYICHISI PAOOTHUKOM MHUKPOTIOBPEKACHUS (MUKPOTPABMEI)

[TpuumHbI, MPUBEIIINE K MUKPOITOBPEKICHHIO (MUKPOTPAaBME):

(Yka3aTp BBIBICHHBIC IPUYHMHBI)

[IpemmokeHuss TO  YCTPAHEHHIO TMPUYMH, NPUBEIAIIUX K  MHUKPOMOBPEXKICHHIO
(MHKpOTpaBMe):

[Toanuce yroIHOMOYEHHOTO JIMLA

(amunst, THUIAAIBL, JOJDKHOCTb, JaTa)



[Tpunoxenune Ne 2
K PekomeHganusm 1o yuery

MHUKPOIIOBPEXKICHUH (MUKPOTPaBM)
pabOTHUKOB, YTBEPKICHHBIM MTPUKA30M
MuHHCTEpCTBA TPYA U COIUAITBHON 3alUThI

Poccuiickoit ®enepanuun
oT «15» centsa6ps 2021 Ne 6321

PexomeHntyeMblii 0Opasert

/KypHaJ yueTa MUKpPOINIOBpe:KIeHUl (MUKPOTPaBM) pAa0OTHUKOB

JlaTa Hauana Benenus KypHana

(HamMeHOBaHKE OpTaHHU3AINN )

[ara okonuanus Benenus JKypHana

Kpartkue
MecTto, 1aTa u p D®UO
(017 (0] 00CcTOATEILCTBA Mpuyunb
BpeMs Hocneacreus JIMLA,
ToCTpaJaBIIero N0JIyYeHHsl MHKpPOMOB- Xapakrep
o MOy YeHHsI HHSATBIE MHKPOTIOBpe- OJIZKHOCTh
Ne I1;
pa0doTHUKA, padoTHHKOM pexaenns (onucaHue)
Vit MHKpPOTOBpe- MepbI KO EHHST MPON3BO-
JOJIZKHOCTD, MHKpOIOBpe- (MHKpO- MHKPOTPaBMblI
JKAeHM S (MHKPOTpPaBMbI) JHBLIET0
nozapasjejieHue JKIeHHs TPaBMbl)
(MHKPOTpPaBMBbI) 3anMch
(MHKPOTpPaBMBI)
1 2 3 4 5 6 7 8 9




